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MMOJIOKEHHS
NP0 HABYAJIbHO-METOIMYHU LEHTP
MapiynoibCbKOro 1epKaBHOr0 YHiBepCHUTETY

1. 3BAT'AJIBHI IIOJIO’)KEHHSA

1.1. HaBuanpHO-MeTOmM4HUN 1eHTp (mani — HMII) € ogauM i3 CTpYKTypHUX MiAPO3ILTIB
YHIBEPCUTETY, IIsJIBHICTh SKOTO CIPSMOBAaHA Ha CTBOPCHHsS Ta 3a0€3MEUCHHsI OpraHi3alliiHo-
METOAMYHHUX YMOB SIKICHOT ITiITOTOBKH 3/100yBayiB BUILOI OCBITH.

12. V cBOiil [isTTBHOCTI HABYAIBHO-METOIUYHUM LEHTP KEPYEThCs 3aKkoHaAMH YKpaiHW,
VYxazamu [Ipesuzenta, mocranoBamu Ta pimeHHsMu BepxoBHoi Pagu Ta Kabinery MinictpiB Ykpainu,
pILLICHHSAMH, HaKa3aMy, IHCTPYKTUBHHMH JIMCTaMH, PEKOMEHJIALIIMH Ta IHIIMMH HOPMATHUBHUMHU
aktamu  MiHicTepcTBa OCBITH 1 Haykum YkKpainum, CraryroM MapiynoiabChKOro Iep>KaBHOTO
yHiBepcuTeTy, KoneKTHBHUM 0rOBOpOM, HaKa3zaMy PEKTOpa, PO3MOPSIKEHHIMH MEPILIOTo IPOPEKTOPa,
IPOPEKTOPa 3 HAYKOBO-TIEArOT1YHOI pOOOTH Ta IHIIMMHU TIOKYMEHTaMH YHIBEPCUTETY.

1.3. HaBuanbHO-METOIMYHUN IICHTP 3HAXOIUThCA y Oe3MocepeHbOMY  IMiIMOPSAKYBaHHI
IPOPEKTOPY 3 HAYKOBO-TIEAArOITYHOI POOOTH.

1.4. KepiBauureo podotoro HMII 31iiicHIOE HauaIbHUK HABYAJIbHO-METOAMYHOTO IICHTPY, SKAH
NPU3HAYAETHCS HAKa30M PEKTOpa 3 YHCIa KBaTi(piKOBaHUX CIIBPOOITHUKIB YHIBEPCHTETY, IIO MArOTh
JIOCBIJ] IIeJIaroriyHoi Ta/abo HayKOBO-TI€AAroriyHo1 JisTIbHOCTI.

1.5. Crpykrypa HMII Bu3HA4a€THCS IITATHUM PO3KIIAJIOM YHIBEPCUTETY.

1.6. OyHKIIIOHATTFHUMHU YaCTUHAMH HABYAJIbHO-METOJAMYHOTO IICHTPY €: HAaBYAIbHHMA BiJUIL,
HaBYaJIbHa JJabopaTtopis 13 3abe3neueHHs sikocTi ocBiTH MJ1Y, HaBuanbHa 1aboparopis 3 opraHizanii
NOpaKTUK Ta TMpaleBlalliTyBaHHs BUMYCKHUKIB MJIY, HaBuanbHa mnalGopaTopiss 3 PO3BHUTKY
qucTaHliiHoro HauaHHs MJIY, HaBuanmbHa naGoparopist 3 1HpoOpMaIiiiHOro 3a0e3MevYeHHs
ocBiTHporo mpounecy MJY. Crpykrypa mnaGopaTopiii BH3HA4YaeThCS IITATHUM PO3KIAJIOM
YHIBEPCUTETY.

2. ®YHKIIII, 3ABJAHHSA TA TIOBHOBAKEHHSI HABUAJIbHO-METOJAYHOT O
HEHTPY

Mera — koopauHaiiss poOOTH BCIX CTPYKTYPHHMX HIAPO3JUTIB YHIBEPCUTETY MLIOJO
3a0e3MeueHHs IKOCTI OCBITHBOT'O MPOIIECY 3a OCBITHIMH IPOTpaMaMu CIeliaIbHOCTEH YHIBEPCUTETY
3a nepiuM (0akanaBpCbKUM) Ta JpyruM (MaricTepchbKrUM) piBHSIMH BHILOT OCBITH.

OcHoBHi 3aB1aHHA:

- po3poOkKa 1 BIIPOBAKEHHSI HOPMATUBHUX JOKYMEHTIB 3 YIPaBIIHHS SKICTIO OCBITHBOTO
nporecy;

- HOpPMAaTHBHE, HABYAJIIBHO-METONYHE 3a0€3MeUeHHs OpraHi3allii OCBITHROTO MPOIIECY;

- MeTOAMYHUH Ta iH(OpMAaIIHO-TEXHIYHUI CYNpPOBIJl MPOBEIEHHS MPOLEAYP BIAKPUTTS
Ta aKpeauTalli OCBITHIX Iporpam;

- MIAroTOBKa iHpOpMaLiiHO-aHATITUYHUX MaTepialliB 3 MUTaHb OCBITHHOI'O MPOIIECY;

- MOHITOPHUHT SIKOCTI OCBITHBOTO MPOLIECY B YHIBEPCHUTETI;

- KOHTPOJIb 32 OpraHi3alli€lo OCBITHBOTO Mpolecy Ha (akyIbTeTax 1 kadenpax;

- 3IIMCHEHHS MPOIEIYyp 1 3aXO0iB I 3a0€3MeUeHHS IKOCTI OCBITHBOI JTISITHHOCTI.



®yukuii Ta noBHoBa:keHHsa HMIL:

OpranizaniiiHo-MeTOAMYHMI CYNIPOBi OCBITHBOIO NMpoIeCy

- MPOBEACHHA POOOYMX Ta METOAMYHUX HapaJ 3 METOK KOOpJAuHAlii poOOTH 3 MHUTaHb
OCBITHBOTO ITPOLIECY;

- HaBYaHHSA METOJUCTIB, jJabopaHTiB, cekperapiB EK 3 muranp opranizamii oCBITHROTO
npoiiecy;

- IUIaHyBaHHS Ta Oprasizailisi poOOTH peKTopary;

- TOiArOTOBKA BIANOBIAHMX MaTepiayliB Aias po3risay Ha 3acimanHi Buenoi pamu
YHIBEPCUTETY, PEKTOPATI Ta ONEPATUBHUX HAPAIAX;

- NIArOTOBKA MPOEKTIB HAKa3iB 1 PO3MOPSAIKEHb MO0 OpraHizaiii 0CBITHROTO MpOIIeCy,
3MIIHCHEHHS! KOHTPOJIIO 32 X BUKOHAHHSIM.

Opranizauisi 0CBITHBOI0 nmpouecy

- MiArOTOBKa HOPMAaTHUBHO-TIPABOBHX JOKYMEHTIB 3 THTaHb OpraHisalii OCBITHBOTO
mpoiiecy 1 3a0e31e4YeHHs HOoTro SIKOCTI;

- po3poOKa 3axo/iB 3 MIATOTOBKM YHIBEPCUTETY 10 HOBOT'O HABYAIBHOTO POKY 3 IHUTAaHb
oprasizarlii OCBITHbOT'O ITPOIIECY;

- po3poOka rpadiky HaBYAIHHOTO MPOIECY HAa HABYAIBHHH PIK, MPOBEICHHS 3aJiKOBO-
eK3aMEeHaIlIMHUX CeCii, MiJICYMKOBOI aTecTallii (3a y3roJKeHHIM 3 JICKaHAMH );

- 3abe3nedeHHs GaKyJIbTETIiB 1 Kadeap HaBYATbHO-METOANYHOIO IOKYMCHTAIII€I0 3 TTUTAHb
oprasizarlii OCBITHbOTO IIPOILIECY, TUIAHYBaHHS poOOoTH (paKybTeTiB, Kadenp;

- 3IiHCHEHHS MOHITOPHHTY Ta MEPiOAMYHOTO NEePErysiay OCBITHIX IPOrpaM;

- oprasizarlis iHIUBIIyalbHOI OCBITHBOI TPAEKTOPIT HABYAHHS;

- oprasi3aiis rnpoiecy BUOOpY HaBYATbHUX TUCIHUILIIH;

- 3a0e3MleYeHHS TEXHOJOTIYHOTrO Ta 1H(OpPMAIIHHOTO CYyHmpoOBOJY JAMCTAHIIIHHOTO
HaBYaHHS B Y HIBEPCUTETI 13 3aCTOCYBAaHHSAM Cy4yacHUX 1H(OpMaliifHO-KOMYHIKAI[IITHUX TEXHOJIOT1H
(IKT);

- 3a0e3medeHHs OpraHizamii Ta 3arajbHOI KOOpPJAWHAIl MPAKTUYHOI MIATOTOBKU B
YHIBEpCHUTETI, 3A1MCHEHHS MpOLeayp 1 3aXO0JiB A CIPHUSIHHSA MNpaleBIalITyBaHHIO 3/100yBadiB
BHIIIOT OCBITH Ta BUITYCKHUKIB MY

- MiAroTOBKA MaTepialiB JAJs MPOBEAEHHS MIJCYMKOBOI aTecTallii Ta BUIYCKY 3/100yBayiB
BUIIO1 OCBITH.

Opranizanisi KOHTPOJIIO:

- 32 BUKOHaHHSM JIeKaHaTaMH 1 KaepaMi HaBYaJIbHUX Ta pOOOYMX HABUAJbHUX IJIaHIB
MirOTOBKU 37100yBauiB BHIIOI OCBITH Mepuioro (0akamaBpChbKOro) Ta APYroro (MaricTepchbKoro)
PIBHIB BHIIIO1 OCBITH,

- 32 HagBHICTIO HEOOXIZHOTO HAaBYAJIbHO-METOJAWYHOIO 3a0€3MeyYeHHs 3a KOXKHOIO
OCBITHBOIO NTPOTPAMOI0;

- 3a IPOBEJICHHSM HAaBYAJIbHUX 3aHATh, 3aJIKOBO-€K3aMEHallIMHUX CECiif;

- 3a JOTPUMaHHSAM WPOLEAypHU JIKBiAamii 37100yBayaM BHIIOI OCBITHMHM aKaJIeMIYHOI
3a00proBaHOCTI BIAMOBIAHO 710 TpadiKy HaBYAIBLHOTO MPOILIECY;

- 32 BUKOHAHHSM JIeKaHaTaMu 1 KadeapaMu IJIaHIB HaBYaJIbHOI poOOTH;

- 3a IUIAHyBaHHAM 1 BHUKOHAHHAM HaBYaJIbHOTO HABAHTAXXEHHS MPOPECOPCHKO-
BUKJIQJAIIbKUM  CKJazoM Kadeap (WITaTHUX BUKIAJadyiB, CYMICHMKIB 1 TIOTOJIMHHUKIB),
IHIUBIyanpHUX TUTaHiB podotu HIIIT;

- 32 OpraHi3alli€lo peKTOPCbKUX KOHTPOIbHUX POOIT;

- 3a (¢opmyBaHHsAM dakynabTeTamu ckiany EK ta 3a opranizariiero ii po6oTy;

- 32 JIO/ep)KAHHSIM JeKaHaTaMu (aKyJIbTeTIB MNOPAAKY (QOpMYBaHHS PEHTHHIOBUX
KOMICIH, 1110 MPU3HAYAIOTh aKaJeMiuHi Ta COIlialbHI CTUTIEH/IT 3100yBa4aM BUIIO1 OCBITH,
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- 3a BHUKOHAHHSM pIllICHh BYCHOI pajJll YHIBEPCUTETY, HAKa3iB PEKTOpa, PO3MOPSIKEHb
TOIIO;

- 32 CTaHOM BEJICHHS HAaBUAIBHO-METOJMYHOI Ta OOJIKOBO-3BITHOI JOKyMEHTAIlil Ha
kadempax 1 JexkaHaTax y BiJIMOBIAHOCTI 3 HOPMAaTUBHMMH BUMOTaMH 1 3aTBepikeHuM B MY
MOPSIIKOM OOJTIKY Ta 30epiraHHs.

AHaJITHYHO-00.1iK0Ba QyHKILisI

- Oo0JIK KOHTHHTeHTYy 3100yBauiB Bumoi ocBitd, B T.4. B AC «/lekanatay ta €JJEBO
(mepeBeneHHS 3 KypCcy Ha Kypc, BillpaxyBaHHs, TOHOBJICHHS, HaJaHHsS aKaJEMIYHHUX BiJITyCTOK
TOIIIO);

- 3aMOBJICHHS, OTPUMaHHs Ta BUa4ya JCKaHAaTaM CTYACHTCHKHX KBUTKIB, JUIUIOMIB i
3a0e3meueHHs JeKaHaTiB Ta Kadeap OMaHKaMU akaJeMiYHHMX JOBIIOK Ta JOAATKIB JIO TUILIOMIB
€BPOTICHCHKOTO 3pa3Ka,

- 00JiK HABUAIILHOTO HABAaHTAXKEHHA Kadep, GOoHAY MOTOAUHHOI OIJIaTH Ipalli;

- PO3MOALT CTaBOK MPOGEeCOPChKO-BUKIAMAIBKOTO CKIaay Kadeap Ha HACTYIHUH
HaBYAIBHUHN PIiK 3TiHO 3 HOPMAaTUBHIMH BUMOTaMH;

- TIAroToBKa Ta 0OpoOKa CTaTUCTUYHOI iH(pOpMAIIiTl 010 PYXy KOHTHHTEHTY 37100yBaviB
BUIIO1 OCBITH, BAKOHAHHS HAaBYAJILHOTO HABAaHTAKEHHS Kadeapamu;

- ydYacTb B CKJIaJIaHHI 3BITHOCTI YHIBEpCUTETY /11 MiHICTepCTBa OCBITH 1 HAyKH Y KpaiHu
Ta 1HIIMX OpraHi3allii;

- TPOBEJICHHS IOPIYHOTrO OIIHIOBAHHS 37100yBaviB BHILOT OCBITH Ta HOTO aHAII3;

- aHaJIi3 pecypcHOro 3abe3neueHHs OCBITHBOTO IMPOLIECY

3. TIPABA 1 OBOB’SI3KM CIIIBPOBITHUKIB HABYAJILHO-METOINYHOT O
LHEHTPY

3.1. TlpaBa 1 00OB'I3kM CHIBPOOITHUKIB HABYAIBHO-METOJAWYHOTO IICHTPY BH3HAYAIOTHCS
MOCaJ0BUMH 1HCTPYKIISIMU, PO3POOICHUMU BIIMIOBIIHO JI0 JIFOYOTO 3aKOHO/IaBCTBA Ta 3aTBEPHKEHUMHU
PEKTOPOM YHIBEpPCHTETY.

3.2. Yci mpaniBHUKA HaBYAIBHO-METOAWYHOTO IEHTPY IPU3HAYAIOTHCS 1 3BUIBHSIIOTHCS
HaKa30M PEKTOpa YHIBEPCHUTETY BiOBIIHO 10 JIIF0YOT0 3aKOHO/IaBCTBA.

J1si BUKOHAHHSA 3aBJAaHb Ta QyHKUi ciBPOOiTHUK HABYAJIBLHO-METOAUYHOI0 HEHTPY
Ma€ npaBo:

- 3a JOPYYECHHSM PEKTOpa YHIBEPCHUTETY Ta/a00 MepIIoro MpOPEeKTOpa, MpopeKkTopa 3
HAYKOBO-II€/IaroriyuHoi poOOTH TNPOBOAMTH MEPEBIPKY BUKOHAHHS  HAyKOBO-TIEJaroriyHUMHU
IpaliBHUKAaMHU, HaBYaJIbHO-JIONOMDKHUM IIE€pPCOHAIOM Ta 3A00yBauamMu BHILNOI OcBiTH I[IpaBun
BHYTPIIIHBOTO TPYJIOBOTO PO3MOPAAKY, BHOCHTHU ITPOIMO3HMIIT I110JI0 YCYHEHHS BUSBICHUX MOPYIIEHb
1 HEJIOJTIKIB;

- TepeBIpATH OpraHi3allilo OCBITHHOTO IMpolecy Ha (¢akyipTeTax 1 Kadenpax
YHIBEPCUTETY;

- OJepXXyBaTH B YCTAaHOBJICHOMY MOPSAIKY BiJl HOCAJAOBUX OCIO CTPYKTYPHHUX MiAPO3ILTIB
YHIBEpPCUTETY JTOKYMEHTH, JOBIJIKH, 1HIII Marepianu, HeoOXiJH1 JUIsi BUKOHAHHS IOKJIAJCHUX Ha
B 3aBIaHb;

- 3aJy4yaTd 3a 3TOJOI0 PEKTOpa YHIBEPCUTETY CIELIaNiCTIB CTPYKTYpHHUX MiJIPO3/ALIIB
YHIBEpCUTETY Ul MIiATOTOBKH IPOEKTIB PO3MOPSAYUX Ta IHIIMX JIOKYMEHTIB BiAMOBIAHO [0
MOKJIaJIEHUX Ha HbOTO 000B’SI3KIB.

4. B3BAEMOBIIHOCHHMU 3 IHHIUMHU CTPYKTYPHUMMU NIAPO3AITIAMHU

4.1. HaByanbHO-METOIMYHUII IIEHTpP CHIBIpAIIOE 3 JAeKaHaTaMH (akyybTeTiB, Kadenpamu,
BIIIIJIOM Ka/IpiB, IHIIMMHU CITyKO0aMH 1 MiZAPO3/iJIaMU YHIBEPCUTETY.
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4.2. HanpsiMku criiBpoOITHUIITBA 13 JIEKaHATAMH I110/10:

- CKJIaJIaHHS PO3KJIaJIiB HABYAIGHUX 3aHATH 1 3AJTIKOBO-CK3aMEHAIIIMHUX CeCiif;

- pyXy KOHTHHI'EHTY 37100yBaviB BUIIOi OCBITH, B T.4. B €JIEBO;

- odopmieHHs JOKYMEHTallii, IPOEKTIB HAKa3iB MPO PyX KOHTHHIECHTY 3400yBayiB BHIIOI
OCBITH 1 BUITYCK (paxiBIIiB;

- oprasizarii OCBITHBOTO IIPOIIECY;

- TPOBEACHHS MPOIEIYP IMiICYMKOBOI aTeCTalli,

- KOHTPOJIO 3a SIKICTIO OCBITH Ta PO3POOKH 3aX0/1iB IIOJIO 11 MOKPAIICHHS;

- CKJIaJIaHHsI aHAJTI3Y IMiJICYMKIB 3aJ1IKOBO-EK3aMEHAIIMHUX CECIH, TiICYMKOBOI aTecTallii;

- (dopmyBanns ckinany Ek3aMeHaIiiiHIX KOMICIH 1 KOHTPOJb 3a X poboTOI0;

- TpUHAHATTS Ha poOOTY HAyKOBO-TIEAArOTiYHMUX IPAIIBHUKIB, HAaBYAIHLHO-IOMOMIXHOTO
HIepCOHAITY,

- MiArOTOBKHM JIOKYMEHTIB Ha TpH3HA4YeHHs IMeHHHMX cruneHnaiii [Ipesunmenra Ykpainu,
BepxoBnoi Pamu, Kabinery MiHicTpiB, peKTOpa yHIBEpCUTETY TOIIIO.

4.3. HampsiMky ciiBpoOITHUIITBA 13 KadeapaMu m0/10:

- CKJIaJIaHHS OCBITHIX ITPOTrpaM, HaBYATbHUX Ta pOOOYMX HaBYAJIbHUX IUIAHIB,

- pO3paxyHKY Ta pO3IOJITy HAaBUYAILHOTO HaBaHTKECHHS Kadeap;

- BEJICHHS HAaBYAJIbHO-METOIMYHOI Ta 00JIIKOBO-3BITHOT JIOKYMEHTAIIIT;

- HaJlaHHS KOHCYJbTaTHBHO-METOJWYHOI JIOTIOMOTH 3 MMUTAHb JIIICH3yBaHHS Ta aKpeIUTAaIlii
OCBITHIX ITpOrpam;

- 3a0e3neyeHHs SKOCTI OCBITH Ta PO3pOOKH 3aX0IiB I0/I0 il MOKPAIICHHS;

- TOpUHAHATTS Ha poOOTY HAyKOBO-TIEAArOTiYHHUX IIPAIliBHUKIB, HaBYAIHLHO-IOMOMIXXHOTO
MIEPCOHAITY.

4.4. Po3mexyBaHHA OOOB’SI3KIB MDK  HaBYQJIbHO-METOAWMYHUM IIGHTPOM Ta  IHIIMMH
CTPYKTYPHHMH TIIPO3/IaMHA YHIBEPCUTETY 31 CHUJIBHUX MUTAHb MISUIBHOCTI BU3HAYAETHCS CTaTyToM
VHIBEpCUTETY Ta OKpeMuMHu [loOKeHHSAMH, a TakoX HakKa3zaMH 1 PO3MOPSKEHHSMH DPEKTopa
YHIBEPCUTETY.

5. MPUKIHLOEBI ITOJIOXKEHHSA
5.1. 3miHu Ta fonoBHEeHHsT 110 IlonokeHHS 3aTBEpIKYIOTbCS pillleHHAM BueHoi paau
VYHIBEpCUTETY Ta BBOJSATHCS B JI1I0 HAKA30M.

HavanpHuk HaB4aILHO-METOAUYHOIO LIEHTPY Mapis 3IMIHA









